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1. Gioi thiéu

1.1. Muc dich
- Muc dich cua phan mém 1a dé ky s va xac thuc cac tai liéu dinh dang PDF
st dung chtmg thu sb, dich vu ching thuc chit Ky s6 cua hé thong PKI chuyén diing
Chinh phu.
- Chur ky hién thi trén tai liéu mot cach truc quan.

1.2.  Pham vi &p dung
Phan mém nay phuc vu ky sb, xac thuc tai liéu dién tir voi dinh dang PDF caa
cac co quan Bang va Nha nudc.

1.3.  Céc chire ning chinh ciia phan mém

- Chuyén d6i dinh dang vin ban tir MS Word sang dinh dang PDF

- Cho phép tao trudc cac mau chit ky véi thong tin va hinh anh chix ky cua
nguoi Ky

- Ky s tai lieu PDF hién thi truc quan chix ky trén tai liéu véi cac théng tin
va hinh anh chit ky cia nguoi ky

- C6 thé chon vi tri, kich thudc cua chit ky trén tai liéu PDF

- C6 thé ky nhiéu chit ky trén mot tai liéu PDF

- Xé&c thyc tat ca cac chir ky trén tai liéu PDF (c6 thé xéc thuc chir ky caa
cac chuong trinh ky s6 khac da ky trén tai liéu PDF can xac thuc)

- Tich hop cac dich vu ching thuc chir ky s6 caa hé théng PKI chuyén diing
Chinh phu

1.4. Mot so lwuy
- Pé sir dung tinh nang chuyén doi tir tép MS Word (*.doc, *docx) sang dinh
dang tép PDF thi trén mdy tinh ngudi ding can cai dat MS Word 2007 trg 18n.
- Chuong trinh vSign-PDF chi st dung chung thu s caa hé théng PKI
chuyén diing Chinh phu cap dé ky so tai liéu PDF, cac chimg thu s6 cua cac hé thong
PKI khéc sé& khéng thuc hién dugc chic nang ky sd.

2. Huwéng din cai dit phan mém

2.1.  Yéu ciu déi véi hé thong sir dung phan mém
- Hé diéu hanh: Phan mém str dung cho cac hé diéu hanh Windows phién
ban XP SP3 tra Ién.
- B6 nhd RAM: 512Mb tro 1én.



- Dung luong 6 dia: 10Gb trg 1én.
- Trén may tinh ngudi ding can cai dat .Net Framework 4.0, phan mém
Adobe Reader 11 tro 1én

2.2. Cac budrc cai dit phan mém Adobe Reader
Yéu cau két ndi internet dé cai dat phan mém “Adobe Acrobat Reader DC”
Thuc hién cac budce sau dé cai dit phan mém “Adobe Acrobat Reader DC”:
Budc 1: Truy cap dudng dan https://get.adobe.com/reader/

i httpsy//get.adobe.com/reader/

Step:10f 3

Optional offers Terms & conditions:

| Yes, install the free McAfee Security
Scan Plus utility to check the status of

By clicking the "Install now" button, you
agree to the automaticinstallation of

my PC security. It will not modify updates to Adobe Acrobat Reader DC and
existing antivirus program or PC Acrobat Reader Chrome Extension (if
settings. applicable), and to the Adobe Software
Learn more Licensing Agreement.

Yes, install McAfee Safe Connect to

Version 2015.008.20071 N N
keep my online activities and personal

System requirements
i 1 info private and secure with a single tap.

‘Windows 10, English Learn more
Do you have a different language or operating system? U McAfee
Are you an IT manager or OEM?
. Note: Your antivirus software must allow
Install the Acrobat Reader Chrome Extension you to install software.
Learn more
Open and work with PDF files in Acrobat Reader from Install now

Google Chrome.

Total size: 155 MB

Copyright @ 2018 Adobe Systems Incorporated. All rights reserved.
Choase your region Terms of use | Privacy | Cookies

Bwéc 2: Bim “Install now” dé tai file readerdc_en xa_crd_install.exe.
Buwéc 3: Chay file readerdc_en xa_crd_install.exe vira tai vé dé cai dit.

e

- Adobe Acrobat Reader DC
Adobe Acrobat Reader DC: /nstallation complete

Al G

[] Launch Adobe Acrobat Reader DC

Finish



https://get.adobe.com/reader/
https://admdownload.adobe.com/bin/live/readerdc_en_xa_crd_install.exe
https://admdownload.adobe.com/bin/live/readerdc_en_xa_crd_install.exe

Budc 4: BAm “Finish” dé hoan thanh cai dit.

2.3.  Céc budrc cai dit phan mém vSign PDF

Budéc 1: Cai dat Add-in chuyén ddi sang PDF cho MS Office 2007. Néu trén
may tinh cua nguoi ding da cai ¢it MS Word 2007 ma chua c6 Add-in chuyén doi
tir tép Word sang PDF thi chuong trinh s& tién hanh cai dat Add-In nay. Néu trén
may tinh da cai dat Add-in, chuong trinh sé tu dong boé qua budc nay.

- Mo thu muc MS Office 2007 Save as PDF or XPS Add-in, chay file

“saveaspdfandxps.exe”.

- Trén cua so tiép theo, tich chon “Click here to accept the Microsoft

Software License Terms”, va click “Continue”.

Microsoft Save as PDF or XPS Add-in for 2007 Microsoft Office programs

You must accept the Microsoft Software License Terms in order to continue the installation,

PLEASE NOTE: Microsoft Corporation {or based on where you live, one of its affiliates) licenses this d
supplement ta you. You may use a copy of this supplement with each validly licensed copy of Microsoft 2007
Cffice System Desktop Application software (the “software”). ‘fou may not use the supplement if you do nat
have a license for the software. The license terms for the software apply to your use of this supplement.

To read the license terms, ga ta the *Help® menu in the software. Microsoft provides suppart services Far

the supplement as described at v, support. microsoft, com/commanjinternational .aspx.

EULAID:O12_RTM_CLT.0_SUP_EM

[
¥ lick here ko arcept the Microsoft Software License Terms. Continue

- Qua trinh cai dit bt dau, ...

Microsoft Save as PDF or XPS Add-in for 2007 Microsoft Office progr...

AL | Flease wait whils Windows configures Microsoft Save as FDF or KPS
‘e‘-‘ Add-in for 2007 Microzaft Office programs

Cancel |

- Hoan thanh cai dat c¢6 thong bao nhu hinh duéi, ban click chon OK

Microsoft Save as PDF or XPS Add-in for 2007 Microsoft Office progr...

The installation is complete.

Buwéc 2: Cai dit phan mém “vSign - PDF”. Chay file vSignPDFSetup.msi



15! vSignPDFSetup Setup =&

Welcome to the vSignPDFSetup Setup
Wizard

Ahe thue & Bho mbt

The Setup Wizard will install vSignPDFSetup on your
computer. Click Mext to continue or Cancel to exit the Setup
Wizard.

Back [ Mext ] [ Cancel ]

- O ctra s6 tiép theo cho phép ban thay doi duong dan cai dit. Ban chon

Next,...
ﬁ whignPDFSetup Setup EI =]
Destination Folder
Click Mext to install to the default folder or dick Change to choose another.

Install vSignPODFSetup to:

IC:‘n,F‘ngram Files\WGCAWwSignPdf,

[ Back ][ Mext ] [ Cancel

- Chon Install dé bat dau cai dit.
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1) vSignPDFSetup Setup EEREOE =5

Ready to install vSignPDFSetup /

Click Install to begin the installation. Clid: Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

[ Back ][ '@Insmll ] [ Cancel ]

- Qua trinh cai dit thanh cong, click chon “Finish” dé két thuc.

13! vSignPDFSetup Setup e E S|

/Gc A Completed the vSignPDFSetup Setup
Wizard

X&e thue & Bho mit

Click the Finish button to exit the Setup Wizard.,

Back Cancel



3. Hwéng din sir dung phan mém
3.1. Cau hinh hé thong
3.1.1. Cdu hinh két néi mgng

Cau hinh két ndi mang duéi day s& duoc st dung cho cac két nbi dén cac dich
vu chang thuc nhu:

- Dich vu cap dau thoi gian

- Dich vu kiém tra trang thai chimg thu s6 truc truyén (OCSP)

- Dich vu cung cap danh séch chung thu s6 huy bo(CRL).

Cic budéc cau hinh két ndi mang nhw sau:

Budéc 1: M giao dién cau hinh hé théng: Tir giao dién chinh caa phan mém,
chon menu “Chtrc nang” sau d6 chon muc “CAu hinh”.

Trg gidp
Chuyén trang "]
= © ® [
Thu nha Ctrl +
Phéng to Ctrl -

Xemrgng Ctrl+W
Kem day dd

C&u hinh Ctrl+K

Bwéc 2: Trén giao dién cau hinh, chon muc “Két néi mang™:

el A o el
Cau hinh hé thdng
k&t ndi mang  Dich vy chuing thuic b3uchll ky  Cap nhit phin mém
[] 5 dung rrdy chi proy

(8 S dyng ciu hinh prosy mic dinh

() Sd dung cdu hinh promy riéng

Blia chi: Céng:

| | | s
[] bdy chil proxy oo xac thye

Tén ngudi ding: kA3t khiu:
(W] Khang st dung cau hinh prosye trong mang cuc bé



Budéc 3: Tich chon “Str dung may chii Proxy” néu hé théng mang ciia nguoi
dung c6 st dung may chua Proxy.

M A A M
C&u hinh hé thdng
Két ndi mang  Dich vy chung thuc t3u ch ky  Cap nhat phin mém

Sd dung may chi proxy

®) 3 dung cdu hinh prosy mac dinh
St dung cdu hinh prowy riéng

Bia chi: Céng:
80
hay chid prowy o xdc thuc
Tén ngudi ding: P35t khau:
H| Khing s dung cdu hinh prowy trang mang cuc b
Luu Bbong

Bwéc 4: Tich chon “Sir dung cau hinh proxy mic dinh” dé st dung céu hinh
Proxy tir ciu hinh “Internet Options” cua hé thdng.

Ll Y o T
C&u hinh hé théng
Két ndi mang  Dich vy chuing thuc M3uchii ky  Cap nhat phin mém

S dung may chi proxy

®) S0 dung cdu hinh proxy mic dink
St dung cdu hinh prosy ridng

Bia chi: Céng:
a0k
My chi prosgy cd e thuyc
Tén ngudsi ding: M3t khiu
B Khéng sk dung cdu hinh proxy trong mang cuc b
Luu Bong

Bwéc 5: Tich chon “Sir dung cau hinh proxy riéng” néu hé théng mang c6 sir
dung cau hinh proxy khac. Nhap vao thdng tin may chu Proxy (Pia chi, va cong két
ndi)



C&u hinh hé théng

Két ndi mang  Dich vy chiing thuc b3u chll ky  Cap nhat phin mém

S dung méy chi proxy

S dung cdu hinh proxy mic dinh
® S dung cdu hinh prosy riéng
Elia chi: Céng:
123123123123 8080 =

My chi proxy cd xic thue
Tén ngudi ding: b4t khiu:

M| Khing st dung cau hinh proxy trong mang cuc bd

Luu Dong

Bwéc 6: Néu may chii proxy yéu cau phai xac thue ngudoi dung, thi tich chon
“May chu proxy co xac thuc”, va dién thong tin dang nhap (Tén nguoi dung, Mat
khau):

C&u hinh hé théng

Két ndi mang  Dich vy chiing thuc b3u chll ky  Cap nhit phin mém

S dung may chi proxy
S dung cdu hinh proxy mic dinh
®) S dung cdu hinh proxy riéng
Bia chi: Cdng:
123123123123 a080-=
M| My chi prosy of xic thue
Tén ngudi ding: b4t khiu:

tendananhap sessnns

M| Khing st dung cau hinh proxy trong mang cuc bd

Luu Dong

Budéc 7: Néu khong mubn sir dung cau hinh Proxy trong mang cuc b9, tich
chon “Khéng sir dung cau hinh Proxy trong mang cuc bo™:
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C&u hinh hé thdng

Két ndi mang  Dichwy chding thie M3u chll ky  Cap rhit phin mém

S dung may chad prosy
S dung cdu hinh proxy mic dinh
®) S0 dyng cdu hinh proxy rigng
Bia chi: Cdng:
123123123123 8080
| May chid prosxy cd xac thue
Tén ngudi dung: hat khiu

tendangnhap nnnens

M Khéng s dung cdu hinh proxy trang mang cuc bd

Luu Bong

Buéc 8: Click chon “Luu” dé luu cau hinh.

Cha y:

- Trong qua trinh ky s6 va xac thyc tai liéu PDF, chuong trinh phai két ndi
t6i cac may chu dich vu chang thuc chix ky sb, do vay néu trong mang c6 thiét lap
hé théng Proxy thi phai cau hinh c4c tham sé proxy cho chuong trinh dé c6 thé két
néi dugc toi cac dich vu ching thuce chir ky so.

- Pé biét cac tham s6 proxy, can phai lién lac véi can bo quan tri mang cua
co quan, don vi minh.

3.1.2. Cdu hinh céc dich v ching thuc chi ky sé

Bwéc 1: Mé giao dién cau hinh Dich vu chang thuc: Trén giao dién ciu hinh
hé théng, chon muc “Dich vu chang thuc”:

11



C&u hinh hé théng

k&t ndi mang | Dich wu ching thuic hau chiiky  C&p nhat phin mém

W 54 dung dich vy cip ddu thii gian (T58)
M ay chi dich vy c3p dau thii gian [T54)

Elia chi: http:/fca.gov. vndtsa

M| S dung dich vy kign tra trang théi thu ki cda chitng thu sd

| Cho phép kifm tra chitng thu 58 nguiti ky qua OCSP
Buliing din dank séch chilng thi bi thu ki [CRLs):

—
3>
|X
=

Luu

Bwéc 2: Cau hinh sir dung dich vu cap dau thoi gian, nham muc dich gan dau
thoi gian cho chit ky. Tich chon “Sir dung dich vu cap dau thoi gian (TSA)”, nhap

dia chi may chu cap dau thoi gian vao khung Dia chi:

C&u hinh hé théng

Két ndi mang  Dich vy chuing thuc MEuchii ky  Cép nhit phin mém

W Erdung dich vy cip dduthii gian (T34
M ay chi dich wy c3p d3u thEi gian [T5A)
Ela chi: http:/fea gow vndttza

M| 5% dung dich wy ki€t tra trang thii thu hii cda chimg thu s&

M| Cho phép kigm tra chimg thu s& nguii ky qua OCSP
Edidng din danh zéch chilng thi bi thu ki [CRLs):

—
.
=
|X
o

Luu

Bwéc 3: Cau hinh st dung dich vu kiém tra trang thai thu hoi cia ching thu
s6. Tich chon “St dung dich vu kiém tra trang thai thu hoi cua chimg thu s6”.

Néu muén sir dung dich vu Trang thai chimg thu truc tuyén (OCSP) trong qué
trinh kiém tra chtng thu sé nguoi dung trudce khi ky sé, tich chon "Cho phép kiém
tra chtng thu sé nguoi ky qua OCSP", muc dich 1a chi dinh sir dung dich vu OCSP

thay vi kiém tra trong danh sach thu hoi (CRLs).

12



C&u hinh hé théng

Két ndi mang  Dich vy chiing thuic bAuchiiky  Cap nhit phin mém

| 30 dung dich vy cdp ddu thii gian (T58)
b dy chi dich wy c8p dau thidi gian [TS5A)
Eia chi: hitpAdcagov. vndtsa

M| 50 dung dich vy kigen tra trang thai thu hdi cda ching thu s&

| Cho phép kigm tra chitng thu s8 nguiti ky qua OCSP
Buliing din dank séch chilng thi bi thu kéi [CALs); Thém  Xda

Luu badng

Ngoai ra, ngudi ding c6 thé bd sung cac duong dan tai danh sach thu
chtng thu s6 (CRLS). Bé thém dudng dan, chon "Thém",

C&u hinh hé théng

Két ndi mang  Dichwu chiing thuc MEuchil ky  Cép nhit phdn mém

M| 5 dung dich vy cdp ddu thii gian (T340
May chi dich vy cip déu théi gian [TSA)
Ela chi: hittp: #2ca. gov. vndtsa

M| S dyng dich wu kigm tra trang thai thu hii cda chimg thu sg

| Cho phép kifim tra ching thu s8 nguii ky qua OCSP

—
=
T
=

Bding din danh zéch chilng thi b thu héi (CRLs):

#oa
-

Luu béng

Nhap dudng dan danh sach thu hdi vao 6 "Nhap noi dung", bam "Chon"

Mhip néi dung =)

Mhép néi dunag:

Chon | | Hw

13



Dé x6a duong dan, chon duong dan tir danh sach, bam chon Xo6a trén giao
dién:

e hs k) el
Cau hinh heé thdng
k&t ndi mang  Dichwuy chung thiuc b3uchil ky  C&p nhat phin mém

(] i dung dich vy cép diu thiti gian (T54)
May chir dich vy cip dau thii gian [TSA]

Bia chi: http: /fza gov.vndtsa

(9] 50t dung dich vy kidim tra trang thai thu hdi cda chimg thu sg

[M] Cho phép kigin tra chitng thu s& nguii ky qua OCSP

Biliing din danh séch chilng thi bi thu ki (CRLs):

hito: //oub. ca.aov. vnderl/co.cil

Luu Bong

Buéc 4: Click chon “Luu” dé luu lai cau hinh.

3.1.3. Cdu hinh mdu chiz ky
Muc dich ctia Viéc tao truéc cac mau chit Ky cua nguoi ky 13 ting tinh thuan
tién cho nguoi ky, nguoi ky chi can tao mau chir ky mot 1an va str dung 1au dai. Cac
mau chir ky c0 thé sao luu va khoi phuc dé sir dung khi cai dat lai chuong trinh.
a. Mg giao dign cdu hinh mdu che ky. Ter giao dién cdu hinh hé théng chen
muc "'Mdu chiz ky"'.

C&u hinh hé théng

Két ndi mang  Dichwuy chding thuc MEU chil by Cap nhat phin mam

Quan Iy mau chi ky -

Tén mau chil ky:

Hién thi chil ky:
® Hinh anh & Thing tin Hinh &nh Thing tin
B Mhin

Mguidi ky: Tén chilng thd 28 ke

W Ernail
el Ernail: Bia chi thif dién 1
B Ci quan Cd quan: Tén ddn i, t8n cd quan
. G‘ A Chicwy: Chilc vy ngudi ky
B Chire vy ey M| Thii gian ky: 20.05.2013

W Thiti gian ky 09:37:36 +07:00

Mau chii kif mc dinh

£ao luu Khi phuc Xia miu Luu Pong

14



. Tao méi mdu chi ky nhw thé nao?
Buwéc 1: Tir danh séch mau chix ky x6 xudng ta chon “Tao mau méi ...”

4

C&u hinh hé théng

Két ndi mang  Dich vy chung thuc MEuchit ky  Cap nhit phin mim

Quan Iy mau cha ky Tao miu mdi. v

® Hinh anh & Théng tin Hinh &nh Théng tin
W Mhin
W Email
. /GCA
B Choe vy
Xac thyc & Bido mit
B Thii gian ky
Miu chi k{ mac dinh
Sao luu Khii phuc Xba mau Luu Péng

Budc 2: Nhap tén cho mau chit ky vao khung “Tén mau chit ky”:

X
C&u hinh hé théng
K&t ndimang Cauhinhkysd  Kiém tra ching thu s8 PDF Cap nhat phin mém
Quan ly mau ch ky Tao mau mé -
Tén mau chil ky: Mau 1

Hi&n thi chil ky:

#) Hinh anh & Théng tin ) Hinh énh ! Théng tin

(] Nhan
] Email Naui ki Teén chimg thur s ki
W Co Email: Bia chi thur dién o1

quan GCA Ca quan: Tén dan vi, t&n co quan

. Théi gian ky: 09.04.2015 11:26:37
D Chirc vy Xéc thyc & Bio mat +07:00
(W] Théi gian ky

["] Mau chir ky mac dinh

Sao luu Khéi phuc Luu Béng

Bwéc 3: TUy chinh cac ché do hién thi chir ky:

- Chon cac ché db hién thi: Hinh anh va Théng tin chit ky, Hinh anh hoic
Thong tin chir ky twong tng véi muc dich st dung.

- Tuy chinh hién thi théng tin bang cach tich chon vao cac 6 chon bén trai
khung “Hién thi chit ky””: Nhan, Email, Co quan, Chuc vy, Thoi gian ky.

- Thay dbi hinh anh hién thi chir ky: Click phai chudt vao hinh anh chix ky
hién tai, chon menu “Thay anh khac”, chon dudng dan dén anh mai va chon
“OK”:

15



~ b ) T
C3u hinh hé théng
Két ndi mang  Dich vy chiing thuc bau chil ky  Cap nhit phin mém

Quan Iy mau chi ky

T&n rnéu chil ky: EETR

Hign thi chif ky:
®) Hinh dnh & Thing tin Hinh &nh Thing tin
M| Nhin

M| Ernail Maudi kit TEn chimng thu s8 ky

(g
M| Cot quan / 30 dung dnh mic dinh En co quan
Chire vy . Thay dnh khac 15 15:44:28
dct

B Thii gian ky Luu dnh

Maiu chii ki mac dinh

$ao0 luu Khidi phuc Xda mau Luu Ping

Cha y: Chon menu “Sir dung anh mac dinh” néu nguoi ding mudn st dung
hinh anh VGCA maic dinh.

- Thém thong tin chic vu nguoi ky: Nguoi dung tich chon “Chuc vy hoac
Click vao khung thong tin chit ky sé& hién thi ctra s6 nhap thdng tin chirc
vu ngudi ky:

Ll R o el
C&u hinh hé thdng
Két ndi mang  Dich vu chiing thuic hduchll ky  Cap nhat phin miam

Quan Iy méu chi ky

Tén mau chil ky: [EER]

Hign thi chil ky:
®) Hinh dnh & Thing tin Hinh danh Thing tin
M| Mhin

B Email Mgu kbt Tén chimi bhur <5 ks
B Ca quan Ernail: Bia chi thur dign ki
q GCA Co quan: Tén dan i, tén oo quan
. Thii gian ky: 08.10.2015 15:44:28
hre v Xicthye & Bdo mar | +H07:00

W Thii gian ky

Mau chii ki mic dinh

Sa0 luu Khdi phuc Xda miu Luu bong

Nguoi ding nhap thong tin Chic vu ngudi ky va chon “Ap dung”:

16



Thong tin chdc vy clda ngudi ky

Chuc wu:
Tro by

Ap dung Hiy

Buwéc 5: Tich chon “Pat 1am mau chir ky mac dinh” & mau chix ky s& duoc
tur dong chon khi ky sb.

C&u hinh hé thdng

Két ndi mang  Dichwu ching thuic Mau chii by Cap nhit phin mém

Quan Iy mau chi ky Tao iy i, -

Tén mau chil ky: MEu 1

Hi&n thi chil ky:
®) Hinh inh & Théng tin ) Hinh &nh ) Théng tin
[ MhiEn

8] Ernail Ngu k' Tén chimg thr 55 ky
W ce Emnail: £ia chi thur dign bl

quan GCA Caquan: Tén don vi, bén co quan
] Chite vy 3 Thai gian ky: 08,10,2015 15:44:28

dc thyc & Bdo mar +07:00

(W] Thi gian ky

| W) Miu chii ki mic dinh |

5a0 luu Khdi phuc Luu bong

Buéc 6: Click chon “Luu” dé luu mau chir ky.

c. Sia doi mdu cha ky
Budéc 1: Chon mau chit ky can chinh sira:
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C&u hinh hé théng

K&t ndi mang  Dich vy ching thuic A3 chil ky

Quan Iy méu chir ky
Té&n méu chil ky: MEL 1

Hién thi chil kyr

Cap nhat phan mém

®) Hinh dnh & Théng tin Hinh dnh Théng tin
M| Mhin
H] Email MU ks TEn chifng thir 58 ki
B Ca quan Email: £ia chi thur dign tlr
q Co quan: Tén don vi, kén cd quan
Chite v ll'éa;%nan ky: 08.10.2015 15:47:22
M| Thii gian ky

B Mau chii k¢ mac dinh

Sao luu Khdi phuc Xda mau Luu Pong

Buwéc 2: Thay doi thong tin can thiét:

- Ténmau

- Ché d hién thi chix ky: Hinh anh&Théng tin; Hinh anh; Théng tin

- binh dang théng tin hién thi: Nhan, Email, Co quan, Chtic vy, Thoi gian

- Thay d6i anh chit ky
- bat lam mac dinh
Bwoc 3: Sau do click chon Luu.

d. X6a mdu chir ky
Budc 1: Chon mau chit ky tuir danh sach
Buwéc 2: Click chon nut “X6a mau” dé thuc hién x6a mau chir ky.
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C&u hinh hé thdng

Két ndi mang  Dich vy chiing thuc bEu chll ky  Cap nhit phin mém

Quan Iy mau cha ky Miu 1 v

T&n méu chil ky: EETR

Hign thi chif ky:

#®) Hinh dnh & Thing tin ) Hinh anh ) Thing tin

(9] Mhan
] Email Ngu ky: Tén chimg thr 56 ki
W Co Email: ©ia chi thur dién bir

quan Cd quan: Tén dan vi, t&n oo quan

. Thii gian ky: 08.10,2015 15:47:22
L] Chirewy +07:00
(9] Thiri gian ky

[H] M3u chii ki mc dinh

Sao luu Khdi phuc Luu Pong

e. Sao lwu cdu hinh mdu ché ky
Buwéc 1: Click chon “Sao luu” dé thuc hién sao luu lai cAu hinh mau chit ky

X

C&u hinh hé théng

Két ndi mang  Dichwu chiing thuc Wdu chll ky  Cép nhat phin mém

Quan Iy mau chi ky MU 1 v

Tén mau chil ky: SETN

Hign thi chil ky:

#) Hinh anh & Thing tin ) Hinh dnh ! Thiing tin

[ Mhin
8] Ermail Mo kst Tén ching thir 55 ki
W co Email: ©ia chi thur dign tlr

quan Co quan: Tén don vi, tén co quan

. Thisi gian kg 08,10,2015 15:47:22
L] Chire vy +07:00
(9] Thii gian ky

[H] M3u chii ki m3c dinh

Sao luu Khoi phuc Xba mau Luu Bong

Bud6c 2: Chon dudng dan luu tép sao luu cu hinh
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Save As
i ‘;O : |@ v Libraries » Documents » - | ‘,| | Search Documents 2 |
Organize = New folder = = @
7t Favorites — Documents library PR by: Folder ~
Bl Desktop Includes: 2 locations
4 Downloads £ Mame ‘ Date modified ol
=] Recent Places
W ASUS 6/19/2013 1:50 PM =
= Libraries 0 .. EldoS 5/22/2013 3:17 AM i
& Apps ./ Shared Virtual Machines 5/22/2013 8:00 PM
@ Docurents .. SQL Server Management Studio Express 6/8/2013 1:14 AM
J’ Music . Visual Studio 2005 7/1/2013 9:45 PM
=) Pictures - Visual Studio 2008 6/21/2013 9:20 AM il
=il Subversion i L1 '
File npame:  luucauhinh -
Save as type: | All Files (%) v]
“ Hide Folders [ Save ] ’ Cancel ]
r . . 113 29
Buéc 3: Click “Save”.
Backup signer profiles
| :I Qua trinh backup thanh cdng.
A A N X ~ ,
Khoi phuc cau hinh mau ché ky
L¢ - 1 13 AL b
Buwéc 1: Click chon “Khoi phuc
Pl ~ o M
Cau hinh hé thdng
Két ndi mang  Dich vy ching thuc b3u chll ky  Cp nhit phin mim
Quan Iy mau chi ky MEu 1 -
Tén mAu chil ky: bEu 1
Hi&n thi chil ky:
(®) Hinh &nh & Thing tin ) Hink &nk () Théng tin
(9] Mhin
W Ernail Mg kgt TEn chitng thur s ki
W co Email; Bia chi thu dign tr
quan Ca quan: Tén dan wi, tén o quan
. Thii gian ky: 08,10,2015 15:47:22
L] Chie vy +07:00
W] Thiti gian ky
(9] M3u chii ki mic dinh
Sao luu Khdi phuc Xda mau Luu Dong
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Buwéc 2: Chon duong dan tép ciu hinh da lwu. Click chon nat Open dé bat dau
thuc hién khéi phuc cau hinh

open =
@Qv‘ . ¥ Libraries » Documents » Backup - |4y| | Search Backup ye) ‘
Orgenize *  Mew folder - O @

=l RecentPlaces — *  pgcuments library
Backup

Arrange by:  Folder +

l Libraries =
& Apps MName Date modified
3 Documents L | luucauhinh 7/4/2013 6:47 AM
J- Music i

|| Pictures

=]l Subversion

B8 videos

1M Computer

& LocalDisk (@)~ 4 I

3
File mame: luucauhinh - [AFies ) =)

[ open | [ conca |

Buwdc 3: Click chon “OK” khi thong bao khoi phuc thanh cong.

-

Restore signer profiles @

| Qua trinh khéi phuc thanh céng.

3.2. Ky sb tai liéu PDF
Buéc 1: Mo tép PDF can ky.
- Click chon nat mé tép trén thanh cong cu

>

- Hoac click chon nut “Mé¢ tép” trén khung logo
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= Mo tép.. vSign - PDF
Phan mémn ki =4 tai liéu POF

Fhién ban 3.1

A tal ligu Office. ..

Copyright & 201 3WGEEA

- Hoac tir menu “Hé thdng” chon “M¢ tép”™:

Hé thiing | Chicning  Trg gidp
= Mtép.  Ctrl+0
S s | [©
M tai liéu Office

Luwu thanh...

Thudc tinh tép
Bangtép  Ctrl+X

Thoat Ctrl+0

- Hoac kéo tha tép tir ngoai vao trong phan mém.
Bwéc 2: Trén thanh céng cu, chon “Ky s6”

PAES

Bwéc 3: Trén khung hién thi noi dung tai liéu, di chuyén con tro dén vi tri can
Ky, gitra va kéo nut trai chudt dé chon vi tri chi ky:
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Buwéc 4: Trén cira s6 “Ky s6 tai liéu”, ngudi dung chon ching thu sé dé ky sé:

a) Khin truong phat trién va ndng cao nang lye Hé thong chitng thire chir ky
56 chuyén ding phuc vy edce co quan thupe hé thing chinh tri. Biao dam eung cip
dich vu chimg thuc dién tir va chir k¥ sb theo nhu cdu thue @ cia co quan nha
nuéic cac cap;

b) Chit tri, phdi hop véi Bé Théng tin va Truyén théng xay dung 16 trinh, huéng
din, kiém tra danh gia viée img dung chir ki s trong co quan nha nude cic cip;

©) Xay dung cic quy dinh vé sir dung chir ky sd trong cic co quan nha nurdc,

8. B K¢ hoach va Du tu. B Tai chinh ¢6 trach nhigm:

U tién bé tri kinh phi du, kip théi tir ngdn séch nha nuée vi cde ngudn kinh
phi khac dé trién khai cdc nhiém vy, du an xdy dung. duy tri hoat déng cic hé
théng vé quan Iy vin ban vi diéu hanh, hé théng thir dién tir, chir ky sb.

Cac Bo truang, Tha truéng co quan ngang Bd, Tha truong co quan thudc
Chinh phu. Ch tich Uy ban nhin din cde tinh, thanh phd tnre thuge Trung wong
b trach nhiém 1o chire, chi dao thye hién nghiém tie Chi thi nay./,

THU TUGNG

Nguyén Tin Diing

r
A

au hinh d3 thiét lap.

- Chuong trinh sé& ty dong kiém tra ching thu s theo ¢

Koy s tai ligu

Thang tin ngudi ky:

Fham Céng Thao<pcthao@hoy.govans
Théng tin ching thd £d
Chit &8 hilu: Pham Céng Thao< pothaol@bey. goy. v
Cd quan cap phat: Co quan chung thue so Chink phu
Thii gian higu Idc: T 25/ 2/2014 dén 241242019
Tinh trang: Chilng thd 28 hdp &

Hign thi chil ki

mau 1

v v

Chi tiet. ..

Xic thye & Bao mit

Mgudi ki Pham Céng Thao

Ernail: pethaa@bey govan

Ca quan: Cue Ching thue 58 wi Bio mit
Théng tin, Ban Ca yéu Chinh phi

Thai gian kit 13042016 09:36:09 +07:00

Bdng dén tép d& dudc ky s

Chllsersithaopc\Desktopitest?yDanh gia san pham

(8] 4
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Néu chtng thu s6 hop 18 nguoi dung maéi ¢ thé tiép tuc thuc hién ky sb;
Ngudi ding chon mau hién thi chir ky theo danh sach di cau hinh truéc;



Bwéc 5: Thay doi duong din luu tép ky s6 néu can thiét:
"1 Ky <6 i liea —y )

Thdng tin ngudi ky:

Pham Céng Thao<thaopc@ca.gov.vn> vl +
Théng tin ching thu s&
Chii sd hiiu: Pham Céng Thao<thaopc@ca.qov.vns Chi tiét ...

Cd guan cap phéat: Co quan chung thuc so Chinh phu
Théi gian higu ljc: T 17/07/2014 dén 16/07/2019
Tinh trang: Chiing thu s& hdp &

Hign thi chil ko

(M 1 -

Mo byt Pham Cdng Théo

Email: thaopoBca.gov. vn

Co quan: Cuc Chimg thue 58 va BSo mit

Thibng tin, Ban Ca yw&u Chinh phi L]

Thai gizn ky: 09.04,2015 11:54:47 +07:00
Xac thye & Bho mit

tludng dan tep da dudc ky so
C:\Users\thaopc\Deskiop\353TB-HVMM signed.pdi | .. |

| /Kkjss | ) pong

San sang

Buwéc 6: Click chon “Ky s6” dé thuc hién ky sé tai liéu, va nhap mat khau
dang nhap thiét bi GCA-01:

£&ng nhap token “
)7/Gc CHUONG TRINH QUAN LY GCA-01

&Ub=001
Mhap Mat kh&u cia token,

Tén toker: eTaken

kA&t khEu cia toker: LTI

Mgdn ngdr hign kai: EM

Buwéc 7: Sau khi ky s6, tép ky sb s& dugc ma 18n:
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3.3.

" 15_CT-TTg.signed.pdf - vSign PDF
Héthdng Chicnang Trg gidp

(= HR )

E2®®[lsls | ©@ [/ xyss

& Xac thuc

7. Ban Co yéu Chinh phu ¢6 trach nhiém:

a) Khéin trwong phat trién va nang cao ning lyc Hé théng chimg thue chir ky
sé chuyén diing phuc vu cic co quan thuge hé thong chinh tri. Bao dam cung cip
dich vy ching thye dién tr va chir ky s6 theo nhu ciu thye t& cua co quan nha
nude cic cap;

b) Chu tri, phdi hop v6i B Thang tin va Truyén théng xay dung 16 trinh, huéng
din, kiém tra dénh gia vige img dung chir k¥ 6 trong co quan nha nude cic cdp;

¢) Xdy dyng cic quy dinh vé sir dyng chir k¥ s trong cic co quan nha nude.

8. Bd Ké hoach va Piu tu, B Tai chinh ¢ triach nhigm:

U'u tién b tri kinh phi du, kip thén tir ngan sach nha nuwde va cac nguén kinh
phi khac dé trién khai cdc nhiém vu, dir 4n xdy dung, duy tri hoat dfng cac hé
thong v& quan Iy vin ban va di¢u hanh, hé thong thw dién tir, chir ky s0.

Céac Bé truomg, Thu truong co quan ngang Bg, Thu triromg co quan thude
Chinh phu, Chi tich Uy ban nhén dan céc tinh, thinh phé tryc thuge Trung wong
c6 trich nhiém t6 chire, chi dao thue hién nghiém tic Chi thi nay./.

THU TUONG
Nguyén Tin Diing
Ky bdi: user 001

P
Thai gian ky:04.07.2013

Meca:

09:07:02 +07:00

mn

Email: user001@ca.gov.vn
Cd quan: Ban Co yeu Chinh
u

Xac thuc chir ky trén tai liéu PDF

3.3.1. CAc trgng thai xac theec tai ligu ky sé

Hinh anh hién thi

MO ta

‘ A’o Signed and all signatures are valid.

Tai lidu da duoc ky s va tat ca chir ky déu
hop 1€

Certified by Pham Céng Thao <thaopc@ca.gov.vn=, Ban Cd
yéu Chinh phu, certificate issued by Co quan chung thuc so
Chinh phu.

Tai liéu da duogc xac thuc boi nguoi ky

% At least one signature is invalid.

Tai liéu da duoc ky, tuy nhién it nhat mot
chir ky trén tai liéu khong hop I¢.

The validity of the document certification is
- UNKNOWRM. The author could not be verified.

Chting thu s6 RootCA chua duoc thém vao
kho tin cdy cua Adobe Reader, nén chua xac
dinh duoc trang thai xac thuc cuaa tai liéu

@T{ At least one signature has problems.

C6 it nhat mot chix ky gap van dé (Can xem
chi tiét thdng tin xac thuc chit ky dé kieém tra
tinh xac thuc cua tai liéu)

3.3.2. Cac thong tin chi tiét xac thuc chi ky

Thong tin xac thuc

M0 ta

Document was certified, validity is

UNKNOWN

Tai liéu da duoc ching thuc, trang thai
xac thyuc 1a khong xac dinh
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Document has not been modified since
it was certified

Tai liéu chua bi thay d6i tir khi duoc Xac
thac

Document has not been modified since
this signature was applied

Tai ligu chua bj thay doi tir khi duoc ky
s6

Signer’s identity is valid

Dinh danh nguoi ky hop 1é

The signer's identity is unknown
because it has not been included in your
list of trusted identities and none or its
parent certificates are trusted identities

binh danh nguoi ky khong xac dinh vi
khong c6 trong danh sach dinh danh tin
cay va chtng thu s co quan phat hanh
khong c6 trong danh sach dinh danh tin
cay

3.3.3. Cac bwéc thuc hign xac thuc

Buwéc 1: Mo tép PDF can xac thuc chir ky bang phan mém vSign PDF. Thuc
hién nhu phan ky sé.

Budc 2: Xac thyc tung chir ky trén tai liéu.

- Click chon nat “Xéc thuc” trén thanh céng cu cia phan mém

Xac thuc

- Théng tin x&c thuc s& duoc hién thi nhu sau:

<. vSignPDF xac thuc tai ligu (02. Nghi dinh 130_2018ND-CP.pdf) — O =
&’o Signed and all signatures are valid. D’
Kybg‘j_l:CﬁngTh()n_g tin ﬂl(;:n tif Chinh phu . &
o VWGP s o) = &
DA Thi gian ky: 01.10.2018 15:43:22 +07:00
. ' =
'3 os
CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Poc ldp - Tw do - Hanh phic
S6: 130/2018/ND-CP Hé Noi, ngay 27 thang 9 nim 2018 P
CONG THONG T EN TU Chit PHU
C.
DEN""" oo 161 NGHI PINH 2
Quy dinh chi tlet thi hanh Luit giao dich dién tu-

vé chit ky s6 va dich vy chiing thye chif ky sb O
a
Céin cik Ludt 16 chitc Chinh phit ngay 19 thang 6 ném 2015; 2
Can cit Ludt giao dich dién tir ngay 29 thang 11 nam 2005; n

Can cit Ludt cong nghé thong tin ngay 29 thdng 6 ndm 2006;

a

Cén cir Ludt phi va g phi ngay 25 thdng 11 ndm 2015;

I»
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Chu y: Trong truong hop Pinh danh ngudi ky khong xac dinh, can phai cai dat
chung thu s6 RootCA vao kho tin cay caa Adobe Reader, cach thuc hién nhu sau:
Céch 1: Thém truc tiép chikng thw sé RootCA vao kho tin cdy ciia Adobe

Reader
- Tai file rootca.crt tir trang http://ca.gov.vn theo duong dan:
http://ca.gov.vn/pKi/pub/crt/rootca.crt
Hoac:
http://portal.ca.gov.vn/KnowledgeSharing/TaiChungThuSo/rootca.crt
- MG cau hinh Adobe Reader tir menu: Edit > Preferences. ..

Preferences

Categories:
Digital Signatures

Commenting
Documents Creation & Appearance

Full Screen . . .
= Control options for signature creation

More...
» Set the appearance of signatures within a document

General
Page Display

30 & Multimedia Verification

Accessibility

Adobe Online Services = Control how and when signatures are verified More..

Email Accounts

Forms

Identity Identities & Trusted Certificates

Internet

JavaScript « Create and manage identities for signing
» Manage credentials used to trust documents

Language

Measuring (2D)

Measuring (3D} Document Timestamping

Measuring (Geo)

Multimedia (legacy) +» Configure timestamp server settings Mare...

Multimedia Trust (legacy)

Reading

Reviewing

Search

Security

Security (Enhanced)

Signatures

Spelling

Tracker

Trust Manager

Units

0K Cancel

- Chon menu Signatures ¢ khung bén tréi, tiép d6 trén khung Identities &
Trusted Certificates bAm chon More. ..

- Trén ctra s6 Digital 1D and Trusted Certificate Settings, chon Trusted
Certificates
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http://ca.gov.vn/
http://ca.gov.vn/pki/pub/crt/rootca.crt
http://portal.ca.gov.vn/KnowledgeSharing/TaiChungThuSo/rootca.crt

ﬁ Digital ID and Trusted Certificate Settings X

~ Digital IDs /" 4 Import /= Export | ,F Certificate Details &) Remove
Roaming ID Accour Mame Certificate Issuer Expires "~
AKD OT5A2 KIDCA 2022.12.14 09:55:17 Z
Digital ID Files AlfaSign Public CA ALFATRUST ROOT CA 2015.10.07 13:57:59 Z
AlfaSign Qualified CA ALFATRUST ROOT CA V2 2031.11.3018:33:57 Z
Windows Digital [0t . - . -
Alfasign Qualified Root CA Alfasign Qualified Root CA 2047.08.11 09:0710 Z
PKCS211 Modules & AlfaSign Time Stamping Autharity... Alfasign CQualified Public CA 2027.08.2710:0815 Z
AlfaSign T5A Server <office@alfasi.. AlfaSign Qualified CA 2017.04.02 03:41:38 Z
AlfaStamp TS Services AlfaSign Qualified CA 2012.12.2012:14:03 Z
AlfaTrust TS Services AlfaSign Public CA 2012.11.16 08:5447 Z
ﬁllampolgéri Tanudsitvanykiadd - Q... Fdtandsitvanykiado - Kormanyzat., 20301218 11:2T1%Z
ALMERYS CUSTOMER SERVICES C...  ALMERYS ROOT CA 2022,08.29 10:04:19 7
ALMERYS ROOT CA ALMERYS ROOT CA 2036.08.24 06:55:53 7
ALMERYS USER SIGMING CA MNB ALMERYS ROOT CA 2022.08.29 10:30:40 7
AMCFRT " ertifirarine FFRM W3 « nl AMCFRT ertifiradne CGRM YD 202N N5 35 NN-N1-00 7 4
£ >
_ } - ~
- BNL S.p.A. Corporate Firma
Actalis S.p.A.
Issued by: - BNL 5.p.A. Corporate Firma
Actalis Sp A
Valid from: 2003.09.09 08:24:28 Z
Valid to: 2014.09.30 23:59:59 Z v

Intended usage: Sign Certificate (CA). Sign CRL
- Bam chon Import trén thanh céng cy, bam Browse... d¢ chon tép chiing

thu sd rootca

Choose Contacts to Import >

This dialeg will allow you to select contacts to impert into your trusted identities. You can also set the trust for
any certificates associated with the contacts being imported.

Contacts
Mame Email Remove
Browse ...
Search ...
Certificates
This list displays the certificates associated with the currently selected contact.
Subject lssuer Expires Details ...
Trust ...
Help Import Cancel
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- Chon dén dudng dan luu tép rootca.crt da tai o trén

Locate Certificate File
— v » This PC » Downloads » rootca w Search rootca yel

Organise MNew folder == m @
[ Desktop " MName Date modified Type
£ Documents o rootca.crt 24/10/2018 17:46  Security Certificate
* Downloads
J'J Music
&= Pictures

Shared on Thao'

B videos
=, Local Disk ()
w Local Disk (D:)
= Data (E:)
- Mew Volume (G

- Local Disk (L:)
v £

File name: |rootca.crt v| Files Containing Certificates (.1 ~

- Bam Import dé hoan thanh thém chimg thu sé rootca
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Choose Contacts to Import

This dialag will allow you to select contacts to import into your trusted identities, You can also set the trust for
any certificates associated with the contacts being imported.

Contacts
Mame Email Remove
Eco quan chung thuc so chuyen d...
Browse ...
Search ...
Certificates
This list displays the certificates associated with the currently selected contact.
Subject Issuer Details ...
Co quan chung thuc s...  Co quan chung thuc s...
Trust ...
Help Import Cancel

- Thdng bao Import thanh cong:
Impeort Complete

Import details:

1 issuer certificate(s) imported.

OK

Céach 2: Thém chitng thu s6 RoOOtCA tir thdng tin chitng thu sé nguwoi ky
- Khi xac thuc chit ky, nguoi dung mao Siganture panel, ma thong tin xac
thue chit ky, bAm chon Certificate Details. ..
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| ‘ Comment |

Tools | Fill & Sign

2 |&3v Validate All

= ] Rev. 1: Signed by Tran Qu
Signature validity is unkr|
) has not bef

Signer's identity is unl
Signing time is from 4
& Signature Details
Reason:
Location: Ha Noi
Last Checked: 2018.10.22|
Field: Signaturel on pagd

Lorem Ipsum: Quality typographic filler text
for webmasters

mﬂh—h: M“nlm-_--a
Exmmatically coorect -dﬁ!hntm-—--l
‘Sier e TH

lmh el e ‘h-mh-mm

-M-:-u'mn--_” o

v Fill & Sign Tools

[Z] Place Signature

» Send or Collect Signatures
» Work with Certificates

Trén ctra s6 Certificate Viewer, bam chon Chumg thu s RootCA cua Ban
Co yéu Chinh phu:




correspond to the selected entry.
[] Show all certification paths found

This dialog allows you to view the details of a certificate and its entire issuance chain. The details

Revocation I Trust I Policies I Legal Noticel

"0 quan chung thuc so ¢ Summary Imkl
= Co quan chung thuc
Tra Hun -
ran Quang C El

Issued by:

Valid from:

Valid to:

Intended usage:

)

< m. »

Co quan chung thuc so chuyen dung Chinh phu
Ban Co yeu Chinh phu

Co quan chung thuc so chuyen dung Chinh phu
Ban Co yeu Chinh phu

2010/03/10 12:45:57 +07'00"

2030/03/05 12:45:57 +07'00'

Sign CRL, Sign Certificate (CA)

Export...

@ The selected certificate path is valid.

- B&m chon thé Trust, bAm nit Add to Trusted Certificates. ..
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This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry.

Show all certification paths found

& Coquan chungthucsoc | Summary | Details | Revocation |{ Trust | Policies | Legal Notice |

= Co quan chung thuc
Tran Quang Hung This certificate is not trusted.

Trust Settings

Sign documents or data

Certify documents

Execute dynamic content that is embedded in a
certified document

Execute high privilege JavaScripts that are embedded in
a certified document

X R X X X

Perform privileged system operations (networking,
printing, file access, etc.)

< . »

i The selected certificate path is valid.

- Bam OK trén théng bao Acrobat Security
Acrobat Security ==

If you change the trust settings, you will need to revalidate any signatures to see
& the change.

Trusting certificates directly from a document is usually unwise. Are you sure
you want to do this?

QK Cancel
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- Tich chon Certified Documents va bAm OK

Import Contact Settings @

Certificate Details
Subject: Co quan chung thuc so chuyen dung Chinh phu (ReotCA)
Issuer:  Co quan chung thuc so chuyen dung Chinh phu (RootCA)
Usage: Sign Certificate (CA), Sign CRL

Expiration:  3/5/2030 5:45:57 AM

Trust

A certificate used to sign a document must either be designated as a trust ancher or
chain up to a trust anchor in order for signature validation to succeed, Revocation
checking is not performed on or above a trust anchor.

Use this certificate as a trusted root

If signature validation succeeds, trust this certificate for:

Signed documents or data

[] Dynamic content
[T Embedded high privilege JavaScript

DEriviIeged systern operations (networking, printing, file access,
etc.)

Cor ) [Coma ]

- Sau d6 nguoi dung xac thuc lai chir ky mot lan nira dé kiém tra két qua:
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. VSignPDF xdc thuc tai lidu (testl_signed.pdf) =R [E=R <)

& B e B = | /1 | (=) () | Iz‘ s Tools | Fill & Sign Comment

@ Signed and all signatures are valid. ¥ Fill & Sign Tools
Signatures E |I|

- Validate All
D

Signature is valid:

Lorem Ipsum: Quality typographic filler text
for wehmasters

“The dumy copy a this site is made from a dictianary of $00 wards Erom Cioaru's eriginal
sausve and the text Sagmaats waditiosally added. Wo use 2 Jexical sclecse 0o sars 2

Document has not been

VB S

Eammaically lock amd fesl. Thiz awaids ., unimearional beanor, and sructrs:
X comtidersd aoa-adicman: for standard Lprum Sller tewt Thus generator dossat ust add chusks of Place Signature
Signer's identity is valid prodafined toxt vrith a limitod choics of prozds &) El

Signing time is from the

‘Bosides providing liprus in exctic charsts 2d lnguages. we provide Fapanese lipvem with =
e kamii, kana, bimag Chinasa, 22d K

T mab dnsimn s ogan e e s o 05, » Send or Collect Signatures

Signature is not LTV enal
Signature Details
Last Checked: 2018.10.22 134
Field: Signaturel on page 1

» Work with Certificates

Click to view this version

3.4. Hwéng din chuyén d@éi dinh dang tép Microsoft Office sang PDF
Ngoai c4c tinh nang ky sb, xac thuc chix ky trén céc tai liéu PDF thi phan mém
vSignPDF con cung cip cho ngudi ding kha ning chuyén d6i cac tép Microsoft
Office (Word, Excel, PowerPoint) sang dinh dang PDF trugc khi ky sb. Cac dinh
dang tai liéu Office c6 thé thuc hién chuyén d6i bao gom: .doc, .docx, .xIs, .xlsx,
.ppt, .pptx. Bé thuc hién viéc chuyén doi trén, c6 2 cach thuc hién nhu sau:

Cach 1: Trén Menu "Hé thdng", chon "M tai liéu Office™:

Heé thdng | Chicning  Tre gidp
P M tép.. Col+0
g )]

[0 Mé tai ligu Office

©®

Luu thanh...
Thudc tinh tép

Bdangtép  Ctrl+X

Thoat Ctrl+0
Chuong trinh s& y&u cau chon duong dan tai liéu Office:
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E- COpen H

@ * T .k ThisPC » Desktop » demo v & Search dernn 2

Organise « New folder = - [ @
~ Marne Date rodified Type
1% This PC

mm Desktop

05.2011.0H13.doc 28/03/2012 235 54 Microsoft Office ..,

| Documents

& Dowenloads

o Music

= Pictures

B Videos

iy Local Disk (G v < >

File name: | 05,2011.QH13.dac w | ME Office Files *.doc, *.docg, ¥ w

Sau khi chon duong dan tai lidu Office va bAm "Open", chuong trinh sé& tu dong
chuyén doi sang PDF va hién thi trén giao dién phan mém nhu sau:

o 05.2011.QH13.pdf - vSign PDF - O
Héthdng Chicndng  Tro gitp

2 ®® ”2 e ® = [Fkyss @ xacthye

QUOC HOIL CONG HOA XA HQI CHU NGHIA VIET NAM
- Bic lip - Ty do - Hanh phic

Ludt si: 05/2011/QH13 Hea Noi, ngay 26 thang 11 nam 2011

LUAT
Co yéu

Can cir liién phép nude Cong hoa xa hji chi nghia Viét Nam nam 1992 di
duoe sira doi, bo sung mit so dieu theo Nghi quyet so 51/2001/QH10;

Quéc hoi ban hanh Ludt Co yéu.
Chuong 1
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

i - TR IS T L NP ¥ A Lz B G L

Céch 2: Click chon "M tai liéu Office” trén khung Logo cia phan mém:
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Y mM3tep. v¥Sign - PDF

Phan mém ki <8 tai liéu PDF

kA tai lidu Office. .

Phign ban 3.1

Copyright © 2013VGECA

Giao dién module chuyén dbi s& duoc hién thi:

"= Chuyén d8i tai liéu Word, Excel, PowerPoint san., = &

—;' — |
EHFHEe

Chon duiing din t&p cin chuyin dii

Chon...
Chon duiing din lu tép PDF:

Chaon...

Chuyén i Briéng

Trén day nguoi ding chon duong dan tai liu Office can chuyén doi, chon duong
dan tép PDF dé luu, sau d6 click chon "Chuyén d6i...":

" Chuyén ddi tai liéu Word, Excel, PowerPoint san.. = &

—;' —| |
(2 (x: [z

Chaon duidng dn tép can chuyin ddi
C:\UsersMhaopc\Deskiopdemat05.2011.GH13.doc

Chaon duiing d&n uu tép PDF:
C:Adzers‘thaopchDeskiopidemah05. 2011.0H1 3. pdf Chon...

Chuyin dai... fang
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Sau khi chuyén dbi xong, tép PDF ciing s& duoc hién thi trén giao dién phan mém:

e 05.2011.QH13.pdf - ¥Sign POF - B
Héthdng Chicning  Tro gidp

= ®® “2 e ® i [Fkis6  u xac thyc

QUOC HOI CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phic

Ludt sé: 05/2011/QH13 H Noi, ngay 26 thang 11 nim 2011

LUAT
Co yéu

Can cilr Hién phap nuoc Cong hoa xd hji chi nghia Viét Nam nam 1992 da
duge sira doi, bo sung mot so diéu theo Nghi quyéet o 51/2001/QH10;
Qubc héi ban hanh Ludt Co yéu.
Chuong I
NHUNG QUY BPINH CHUNG
Pitu 1. Pham vi diéu chinh

T oaafid i Al aih leoos A2 = Liz A Lo Zaa iZ
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4. Thong tin lién hé
Moi thdng tin trao doi, y kién déng gop cho chuong trinh xin gti vé Cuc Ching
thuc s6 va Bao mat théng tin - Ban Co yéu Chinh ph:

Pia chi: S6 23, Nguy Nhu Kon Tum, Thanh Xuan, Ha Noi
bién thoai/Fax: 024.37738668

Dia chi thu dién tu: ca@bcy.gov.vn

Website: http://ca.gov.vn
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